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1 INTRODUCTION

The Environmental Mitigation and Management Application (EMMA) is a web based application
with functional GIS integration used to document compliance with environmental and
sustainability commitments during construction, operation, and maintenance of California
High-Speed Rail.

The objectives of the application are to:

e Comply with legal commitments and obligations

e Increase transparency with regulatory agency staff and all stakeholders
e Document evidence of compliance

e Expedite delivery of project environmental documents and permits

e Create a repository of environmental commitments

e Track status of compliance at all locations across the project

The application is used by environmental compliance and sustainability staff to report and
manage data collected in the field or created in the office. The system is needed to keep track
of thousands of commitments across a large geographic area that will occur over a long
duration. The system provides transparency to many different user groups who have different
needs for information such as construction contractors, construction managers, program
managers, regulatory agencies, and other oversight entities.

This manual includes brief discussions of the primary functionality of EMMA pages. For more
detailed information on how to create records please see the training materials for each
module.

1.1 New User Accounts

New users are added to EMMA by the obligant’s agent-admin, who is usually an HR, office, or
contract manager. Each PCM, D-B contractor or other construction contractors is required to

assign an agent-admin whose responsibilities include requesting HSR user accounts from the

Authority’s Business Services or program level environmental compliance team. After an HSR
username and password has been issued, the agent-admin registers the new EMMA user.

EMMA user types:

1. Builder user are staff engaged in construction, i.e., a DB contractor or other types of
construction contractors. Builder users are divided into two types: builder-level users
and builder-level agent approvers. Builder-level users can create EMMA Records, but
cannot approve them. Builder-level agent approvers can create and approve EMMA
Records, but must then send the record to higher-level management for final approval.
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2. PCM or CM: Staff responsible for managing construction. PCM/CM staff can create or
approve an EMMA Record, move the record to the next approval level, or publish the
record.

3. Program-level usually an Authority, RDP, or Agency staff member, who audits EMMA
Records, creates compliance reports, and provides EMMA-related training and support.

1.2 EMMA Support

All requests for technical support should be emailed to the helpdesk@hsr.ca.gov, which is
staffed by technology experts who can help troubleshoot computer problems or issues related
to the EMMA application. If necessary, the help desk will forward the email to an
environmental compliance or sustainability staff member who can assist with training or
questions related to documenting compliance in EMMA.

EMMA users must have an HSR account and be registered in the Authority directory. Individuals
whose password has expired can receive assistance by contacting helpdesk@hsr.ca.gov and
asking for a password reset. The help desk will issue a temporary password that can be changed
to create a permanent password by following these steps (the procedure can also be used to
reset a password that is about to expire):

1. Navigate to the following website:

https://auth.hsr.ca.gov/adfs/portal/updatepassword/

2. Type in your user id: firstname.lastname@hsr.ca.gov.

3. Type in your current or temporary password in the “Old Password” field.

4. Type in your new password and confirm it, click submit. The password should be at least
8 characters consisting of:

a. At least one upper-case letter

b. At least one Lowercase letter

c. Atleast one number

d. At least one special character (e.g., #, %, S, *)

Because of increased security requirements, the HSR password expires every 90 days. You will
receive an email notice prior to the password’s expiration. Use the steps above to change your
password before it expires.
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2 LOG-IN PAGE

The EMMA application is accessible from a hyperlink sent to the users business email when
his/her Agent Admin creates the user profile.

EMMA is supported using the most recent version of the following internet browsers:
1. Google Chrome
2. Microsoft Edge
3. Apple Safari

The log-in page allows the user to enter a HSR User Name and Password in the appropriate
fields, and then click on the Log in button to enter the system.

The username and password are provided to the user by HSR helpdesk after completion of
required paperwork. Do not include @hsr.ca.gov when entering a username into EMMA.

User Name

Username - do not include @hsr.ca.gov as part of username

Password

Login

This application is only supported on the most recently released versions of Microsoft Edge. Google

Chrome, and Apple Safari.

6|Page %EM MA .



CALIFORNIA EMMA v2.17

High-Speed Rail Authority User Manual

3  USER PROFILE

The User Profile navigation link is located on the right side of the Upper Navigation bar.

~\EMMA” Compliance - Sustainability Admin & emma.test?2 -

< Users can navigate to his/her User Profile by clicking on the name displayed for the logged-in
user, and then select My Profile.

~\E!’\ﬂp’ﬂ"ll A“ Compliancs = Sustsinability App Admin & emma.test13 -
O My Profile
(= Log Out

e Users can view information regarding their Obligant associations, user information,
select desired email notifications, and disciplines available to them.

hkhll:; MMA  compame=  Scsosbaty  hdeie & emmates2 -
My Profile
Obiigant(s)
Code “ Neme Type Caontoct Contact Email Comact Phone Start Date End Date My ke Reqistersd Approved Wy Type Wy Stan Wy End
R CHE (G4 Buer) Busder Ebe Dropena ERatien Croperagntic com P ws e e e Emgloyee T
RSV DRIV (P73 Baider) Budes Drinewtin James dmes@dicp? eom a1gmear 208 Agest e e Emplayue W
TPZP TPZP (CP1 Builder) Buddes Juiie Ricth i rivthBparioes com SSARSTE0 AR0E Agesi e true Emglayie arn?

Showing 162 3 of 3 entries

Info Discipline(s)
RSN [0 i Qusity - Commentents ebtec fn . dhrsl, evmsion, vhe
e

B twiogeal
Last Rame *

S Viatees and VieRands - Praviusiy Hydeokog)
| Agent2 ¥
_— Archaesiogy

oz Pabzontugesl
Email Notfations Hsoric Bult Emvirorerend
.‘. Receny emad robicabons whan work 15 assgned lo me — ke B Vibcahon
| Recenve emal reticabin when my Ricseds o rejectsd o
17 Feseeve emal nalticabins when added to a Complance lssus Grow P inle
] Hazsedous Malensis
[] Satety & Securty

© Al ightes 1eaeraed EMMA? 17 5 8152012 12 47 PM
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4 COMPLIANCE DASHBOARD

Once logged into EMMA, for users who have compliance permissions, the default-landing page
or home page is the Compliance Dashboard. For users with only Sustainability permissions, the
landing page is the Sustainability Dashboard (see below).

v 18w i in ma. lesl "
“9\ S MMA  complancss  Sustainabiity  App A & emmalestid « A
Parcel Information EMMA Records Created per Week Total EMMA Records per Month
B Doy Conatucton [N Praoving aned Cesign (I Procorsincten [N Urcatagericed . cr: . o3 crd [ Hey [ Loy o crs [ eyl

o
? .

1%
10
& . .
L]
5 n L 1 L | — b . 3 W — ' ' ] n H
W waa L] Wik e i T Wi

W W0 W waz May  Aw Mk F B0 De Mo Ot Sm A Jd m
CP® CP230 CPAD Hwy 39 Relocation O

Iy EMMA Record Reviews Issues By Package
My EMMA Records
I P EE W0 I Apponcd Fsfactod e . R
‘
Submigsion Overdue 30
Work In Progress 0 )
“ Total Submitted 5 ‘ Fiew O Going Eandig Hosouiizn Faschiad
Approver Review In Prograss 1]
Approver Review Rejections 1
CM Review In Progress 0
CM Review Rejections ]
Program Review In Progress 0
Pragram Review Rejections 0
Approved EMMA Records 10
Activity Map et o M@ LastBiDaysO

«+ Users can access the different modules within EMMA by clicking on the desired module
application links in the Upper Navigation Bar at the top of the Compliance Dashboard.

e Compliance
e Sustainability
e Admin

e User Profile

w\MMA” Compliance - Sustainability Admin &emma.test? -
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The Compliance Dashboard consists of a consolidated group of high-level graphical and table
information displays related to EMMA records.

These individual displays consist of:
++ Parcel Information

e Filter by selecting a Construction Packages. Many users only have one package
available. If additional packages are needed, contact the EMMA Administrators

to gain permission.

Parcel Information

During Construction Ptanning and Design [l Freconstruction [l Uncategorized

CP1® CP2-30 CP40C  Hwy 99 Relocation O

«» EMMA Records Created per Week
e Click on the legend to toggle on or off different packages (if available).

EMMA Records Created per Week

I cr1 I cr22 CP4 Hury 20

’ I L1 |
I 1 kK L 1 L N 1
Wik k2 Wk3 Wikd W5

Wik W7 Wha Wk W10 W1 W12

++» Total EMMA Records per Month

e C(Click on the different CP color legends to add or remove to display graphs plots
for each selected CP package.

e C(Click on the different points and it will display to the user to the record totals for
the selected CP package graph plot.

Total EMMA Records per Month
I cr I crz cP4 N Huwybd
1000
[ ]

500

L ] L]
. .

0 . : » . . L] 3 . : . ]
May Apr Mar Feb Jan Dec ov Oct Sep Aug Jul Jun

<O,
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« My EMMA Record Reviews

e Hover the cursor over each of the different status colors on the pie chart to
display record review totals.

I F=rding

My EMMA Record Reviews
B vor N Approved

Reject=d

< My EMMA Records

Submission Overdue
Work In Progress

Total Submitted

Approver Review In Progress

Approver Review Rejections

CM Review In Progress

CM Review Rejections

Program Review In Progress

Program Review Rejections

Approved EMMA Records

My EMMA Records

30

30

55

10

10|Page
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Displays all EMMA related record information for the user.
%+ Issues By Package

e Click on the different CP color legends to add or remove to display bar graphs
for each selected CP package.

e Hover the cursor over each of the different status bars to display totals by CP
package selected.

Issues By Package
I cri I cF2-3

Mew On Gaing Pending Resolufion Resohred

< Activity Map

e C(Click on the drop down field to select the different CP packages and display
range of records on the Activity Map.

e Click to display all records or filter on Last 60 Days.

e C(Click on the + or - icon to zoom in and out to display records on the map. Users
may also click and drag to pan the map to a different location.

Activity Map CP1 v All® Last 60 Days O

The legend identifies the range of records reported at each parcel.
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4.1 My Record Main

7

% To navigate to the My Record page, click on the Compliance drop down at the top of the
page and select My Record.

Compliance ~ 4

Dashboard

My Record

Record Review

lssue Tracker

Reporting ]

«* Create New Record.

e C(Click the drop down to select desired package. Most users will only have one
option.

e Click the or buttons to create new record. Office

records do not involve a specific location and the activities being reported
primarily occur in the office. Field records have an implementation activity that
occurred at a parcel or set of parcels or other locations identifiable on a map.

®,

< My Record page displays user created records, with options to create or edit records, navigate to
a map to identify location, select commmitments, associate commitments to locations, and
attach evidence of compliance.

"‘_-;’{ MMA | Comtances | Sussrasen  son acmn & emmatestid - A
EMMA Record 1D

L 9

Main Map Finne fssociatn Descrive Firvarw

Action Dabate 1D «  Submitsed By Author Obligant Packags Kctivity Date Roport Hasrath Repon Date Comt Count Submit Dat Roport Saatus

n 811 Piogeam Tastirt Pragiam Tastest Buldr 2] 05082018 Test dor G5 82353 GG 3 05152018 WTSUR
m L] 63605 Progiem Testert Frogram Testes1 Bulder CPi 05022018 dumgle ESIST01E 2 START
“ s Paogeam Tastart Pregram Testeet uldar 2] 05022048 namithe 552018 b 05EE PROGAPH
m L] s Faogeam Tesinr! Fregram Testee! Huider 2] 050200 naravy PAIIBI0T8 2 SEART
“ L Paogeam Tester! Fragram Tesioe! Bulder 2] 05022018 Tastty G52 L2018 1 05182618 FROGAPE
“ 4781 Paogeam Terstai1 Fregram Teestee1 Bulder =] 05082018 This b test By 052014, gsnsn01E 3 05163418 WTSUB
“ 9667 Progim Tester! Frasgram Teester| Buldr ] 0510218 Tost koe Progeasn for P gty 2 0510218 INTSUB
n E36ER Pengeam Toulisrt Program Tesl] Buldar ol oLoamne Testior Program for Cpd gasypomie 2 [T INTSUB
“ (=151 Pungeam Tostert Frogram Testest Budder 33 oNI0G00 Tt lor QA - ignoee PS0E0E 2 ok1aRen INTSLE
n 7] Puogeam Testord Program Tester! Dulder ] DLOATHE Teest by G5 foi GLESEL BRI 2 [T PAOGAPR
Shewing page 1 of & pages. Total of 55 receeds found ° . ;

Contrue
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Continue Work
e Click the button to continue entering record information on a

record that was already started but not submitted.

View
e (Click the - button to view records that have been submitted for
)

internal (peer) or next level review.

e Click the . icon to delete records that have not been submitted.

0 0¢
e Click the to see additional pages in the

table.

e  Click on the drop down to select desired package.

Continue
e C(Click the button to continue to next step.

e C(lick into any of the column fields to filter on user entered specified information
or click on the specific column label to sort available information to display on
the table.

1] v Submitted By Authar (bligant Package Activity Date Heport Namative Heport Uate Comt Count Submit Data Heport Status

SearchID Search Submitted By Search Author Search Report Namaive Search Report Dale Search Comt Dale Search Submil Date ‘Search Report Stalus

4.2 Record Review

< To navigate to the Record Review page, click on the Compliance drop down at the top of the
page and select Record Review.

Compliance -

Dashboard

My Record

Record Review

Issue Tracker

Reporting »
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e Record Review page displays all records assigned to a user for review. From this table
user can navigate to conduct review of individual records.

FREMMA | commcr- mne o & omma test2 -

EMMA Record Review

Stow (10 antes Search
0 Subimitsed By Autisor Obligant Package Activiey Dato Raport Nareative Raport Dato Submission Date Report Status Commests
“ ') TPZP Ageni2 TPZP Agernd TPZP (P Bulder) o 11032017 Tost for Comma Dusc 4253018 B4257018 WTSUB Poediog
m 56822  TPZP Ageni2 PP Agerid TPZP (CP1 Bulder) o 12017 Tost ot wesal 04250918 04252018 WTSUB Perdng
m 68509 DFAV Agenth DF IV Agesal DFIV [CP2-3 Bulder) P23 5012018 Cultural Tast 2 ose2RB 05027018 WrsUB Pordieg
“ GEI80 TPIP Agwnsd TRZP Agertd TPZP (P Bulkder) o 1011901 Tt user arrena eat? for Emma Racsed v chast 0502018 0502018 BTSUB Perdieg
Showing 1 1 4 of 4 entries P |1 | N

Review
e C(Click the - button to navigate to the details of the record selected.

Search:
e Click the field to search records by key words. This

search occurs in all columns of the table.

Previous 1 Mext
e Click the to view additional records on the table.

Show Rl entries
25
50

100
e C(lick the page drop down to display amount of records user

desires to view on the Record Review page.

e C(Click on any specific column labels to sort records the display.

. D SubmitedBy  Author Obligant Package ~ ActvityDate ~ Report Namative ReportDate ~~ Submission Date Report tatus ~~ Comments

=

l4|Page %EMMA



CALIFORNIA EMMA v2.17

High-Speed Rail Authority User Manual

4.3 Issue Tracker — Under Construction

7

% To navigate to the Issue Tracker page, click on the Compliance drop down at the top of
the page and select Issue Tracker.

Compliance

Dashboard

My Record

Record Review

Issue Tracker

Reporting »

¢+ Issue Tracker page displays all records for the selected package. Users can open an issue
to be tracked and managed by other users within the Construction Package.

‘:b[\ WMMA  Comgioreee  Sustonsblty  Admin Aot s
Issue Tracker

New@ a 7] ¢] ‘a o [0}

[ chice |
Observed Date 15462018 New

Attachments () Created Date 0511672018

Tesl lssue Tracker [Low]

Test if user can successhully subm the record

Comments §) Observed Date 05162018 New

Attacnments £ Created Date 05162018

harjit samra

Teal I5sue Trackor Describe Page and Dach Board Pags

Comments £} Observed Date 05002018 New

Attachments Creted Dale 050272018

Sample { Low |

Sampia summary

Cominents Observed Date 051072018 New

Attachments [y Created Date 04/16/2014

s 18
© Al nghis reserved EMMA 2 17,5 SH5G018 1247 PM
Package cP1 ~
e Click the drop down to select

desired package.

Add Issue

e C(Click the button to add a new issue. User will be navigated to the issue
tracker Main Page to add specific details.

15|Page %‘EMMA g
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e Click the button to clear the displayed list of issues .

e C(Click on any of the filters available to display only those types on the workload.

User Manual

MNew 3 0] 0] 0] 6 ] 0] a

terns per page: 10 -

e Click the to display amount of issues user desires to view on the
Issue Tracker workload page.

e Click the to page the through the list for additional issues
available.

4.4 Reporting

++ To navigate to Reporting, click on the Compliance drop down at the top of the page and
select Reporting followed by All EMMA Records.

Compliance = Sustainability Admin

Dashboard

My Record

Record Review

Issue Tracker

Reporiing ¥ All EMMMA Records

16|Page “%EMMA
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< Reporting displays all records created for the construction package.
oty
‘\\EMMA .. Complncev  Sustaingbiity  Admin {emma.tesﬂ v
All EMMA Records
Package
Selecta package. v
Show/10 v enties
Record * Submitted By Author Obligant Package Activity Date Narrative Report Date Submission Date Status

Search Record Seatch Submited By Search Author Search Obigant Search Package Search Activity Date Search Namative Search Report Date Search Submission Date Search Stafus
No dafa avaiable n table
Showing 0100 0f 0 enfres Fit  Previous  Nedt  Last
© Al rights reserved EMMA 2.17.5 5520181247 PM
Package cp1 ~
e C(Click the drop down to select
desired construction package.
Show [l entries
25
50
. 100
e Click the page drop down to change number of records
displayed.
e Click into any of the column search fields to filter on user entered information or click on

the specific column

label to sort.

(] v Submitted By

Author Obligant

Package Activity Date

Report Narrative

Report Date

Comt.Count

Submit.Date Report Status

Search 1D Search Submiied By

Search Author Search Obligant

Search Package

Search Report Namative

Saarch Report Date

Search Com. Date

Search Submil. Diate Search Report Status

17|Page
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5 SUSTAINABILITY DASHBOARD

e The Sustainability Dashboard includes summary sustainability data and reporting status
for each construction package.

Sustainability

Monthly Submission Status SelectCP:  [CP1v Review Assignments
CP1 | Total Assignments: 3
Select A Year Select A Month All CPs
Report Monthly: 2018 - March - Search cP ‘ Module Report Period | Date Received
CP1 ‘ Fuel Use June 2016 | 3282018
CP1 CP1 ‘ Water Conservation | April 2017 | 122002017
Module Progress Current Status Last Activity cP1 ‘ Pollution Control Februsry 2017 | 122802017
Construction Equipment: On Rosd x Submission Overdue
Construction Equipment: OFf Road E' Submission Overdue
Fuel Use CM Approved 4/24/2018
‘Water Conservation Submitted For Intemal 4/24/2018
Review
Report as Need Recyeling and Waste Management Submitted For Intemnal 4/24/2018
Review
Materials Content and Sourcing x® Submission Overdue
Energy Use Submitted To CM For 4/24/2018
Review
Monthly Sustainability Narrative b 4 Submission Overdue

< Previous M MHext Month >

© All rights reserved - EMMA V.2.17.3 5/3/2018:11:22 AMERNSINE=ITIS]]

5.1 Monthly Submission Status

Select A Year Select A Maonih
Salect CP w T o
e C(lick the X , drop downs to select
E=2 3 Ny
desired information to query and button to return information to
display.
Monthly Submission Status SelectCP:  [CP1v
Select A Year Select A Month
2018 ~ March A4 Search
CP1

Module Progress Current Status Last Activity

Construction Equipment: On Road » Submission Overdue

Construction Equipment: Off Road ® Submission Overdue

Fusl Use CM Approved 4724/2018

Water Conservation Submitted For Intemal 4/24/2018
Review

Recycling and Waste Management Submitted For Intemal 4724/2018
Reaview

Materigls Content and Sourcing b 4 Submission Overdue

Energy Use Submitted To CM For 4/24/2018
Review

Monthly Susteinability Marrative x Submission Overdue

18|Page «F&\EMMA
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e Review Assignments table displays totals based on information entered for

corresponding modules.

Review Assignments

Total Assignments: 3

All CPs
CcpP Module Report Period Date Received
CP1 | Fuel Use June 2016 2682018
CP1 WWater Conservation April 2017 12r2e2017
CP1 Pollution Control February 2017 12r28/2017

Report Monthly Sustainability Navigation Bar

e Contains links to each of the Sustainability modules.

Construction

Report Monthly: Equipment

This link will navigate users to report on
construction on/off road equipment usage.

, . Fuel Use
Construction Equipment

This link will navigate users to report on
construction fuel consumption.

Water Conservation
Fugl Use

This link will navigate users to report on
construction water consumption.

Recycling and Waste

Water Consarvation Management

This link will navigate users to report on
construction waste generated, along with
their disposal methods.

Recycling and Waste Manageme Materials Content and

Sourcing

Materisls Content and Sourcing

This link will navigate users to report on
construction weight, cost, recycled content
and delivery distance of construction
materials utilized.

Energy Use

This link will navigate users to report on
construction electricity consumed at facilities.

Energy Use

Manthty Sustainability Namative Narrative

Monthly Sustainability

This link will navigate users to report on
construction narrative which is a description
of monthly sustainability performance such as
trends and shifts in resource consumption.
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5.3 Report as Needed Sustainability Navigation Bar.
Report as Needed: Enviornmental Preferred This link will navigate users to report on
Wood construction use of FSC-certified wood products.
Environmental Prefemed Wood Environmental Public This link will navigate users to report on
. construction public education activities on
Education . . .
sustainable construction practices.
ental Public: Education This link will navigate users to report on
Pollution Control construction activities mitigating storm water
) ) pollution.
Poliuion Control This link will navigate users to report on
. construction innovations implemented or
Innovation

developed that improved sustainability
performance.

20|Page - EMMA
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"‘&'J:. MA_ Complasser  Seiseandty  Admin & emmatest? -
Agent User List

A User ©
Show[T0 ] e Search
#Rev. Total Comg. Email *  First Name Last Hame Role Phome Stan Date End Date Register Approved Pacrage Typa

@ -] [} ] AnKus@sons.com  An Rus Approver BEHEERE winr es fes P Empioyes

@ -] 0 L] EFis@escom E fis Apent 9999999999 aRsnT Yes Yes o Subcontractor
Showing 1102 of 2 enlries Freviou: 1 2 34 Med

6.1 Agent User List

oo

e The Agent User List displays all users within the same Obligant (company) as the logged-in
user. It allows administration functions such as adding or editing users, documenting special
approvals, reassigning records, and assigning packages and disciplines.

Add User &
e Clickon button to add new user account to the application.

Show entries
25
a0
100

e C(lickon
User List page.

to display amount of user accounts to view on the Agent

Search:

e Click the

field to search by key words.

e Click into any of the column labels to sort available information to display on the Agent
User List.

#Rev. Total Comp. Email +  First Name Last Name Role Phone Start Date End Date Register Approved Package Type

Previous ‘ 1 Mext
e C(lick the

additional users.

to page the Agent User List workload to display
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(H)

e Click to expand and display additional information not displayed on the grid if a

smaller screen size is being used. For example: ®

Package CP1

Type Employee

Disciplines Biological

%+ Click the u icon to delete a user. Only users who have not created records can be
deleted.

%+ Click the email address link on any user listed in the table to display and edit user
account settings.

‘%[\MMA Complancas  Sussimbily  Adnin & emmatest? -

TPZP (CP1 Builder) User

— User e
oy — [rrer—

First Name * Last Name *

[ oo Rumesa

Roke* user Tyve

[ owover . Crorse .

st o Dot

[ T repam—

Access Type *

o . . Package List
fencs an Aamin #cP1 OCP6 [0 MKTest001 (O Getest [ Gs Test [ gs_testt

B Assign as EMMA Record Peerintemal Review

W Assign as EMMA Record Approval

sonTite ProjectTito

Prone Number Subeontactor

amie3sas Parsons 1P2P)
Special Approvals List
+ Eait Detete: Special Approval Approval Date Approved By (Organization) EMMA Record ID End Date Details.

No ¢ata avaiabie In tabke

© AN ghis reserved EMMA 2 17.5 5/15/2018 1247 PM

~
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7  APPLICATION ADMIN

The System or Application Administration Management page displays information in
management oversite of permits and commitments and links to Application Administration

tools.
System Administration
Obligants and Users ‘System Admin Management
Package Dbligank PCM Permit Permit Start Permit End Commitments Commitments -
Manage Users [=t TPZP Wong+Haris  |MF Sest 401 |3/13/2014 3/13/2024 68 7 N
Packages =1 TPZP Wong+Harmis | CP1 Sect. 402 SW5/30/2014 5/30/2024 12 1
Disciplines [=t TPZP Wong+Harmis | MF Sect 404 |3/13/2014 3/13/2024 21 5
CP1 TPZP Wong+Harris MF Sect. 1602 MS37/12/2014 31272024 as 7
Permits and Commitments. CPL TPZP Wong+Harmis  |MF Secl 2081 ITI3/13/2014 3132024 158 74
Special Approval cPL TPZP Wong+Harmis  |MF CWFPB EP  [4/27/2015 4272025 45 0
cPL TPZP Wong+Hamis  |CP1 VERA 7912014 T1/2024 17 3
Appraved By List (Organization) cRi TRZF Wong+Harris  |MFUSFW BO | 9/14/2012 9/14/2022 &3 &5
Fesdback Category cPi TRZR Wong+Harmis  |MF NMFS BO  |4/17/2012 471712022 20 16
cPi TRZR Wong+Haris | MF ATP 5/3/2012 5/3/2022 14 14
View User Feadback P TFzP Wong+Harris | MF BETR 5/3/2012 532022 14 14
cPL TRZR Wong+Harmis | CP2-3 Sect. 402 {3/21/2016 372172026 0 a v
< >
Page 1 ofd4 *e k30w

0 Contains links to the Application Admin tools for managing users, permits, and
commitments.

e 7.1  Obigants and Users
System Administration &

Allows the Application Admin to create Obligants (Companies or groups of

Obligants and Users companies) or add/edit users.
Manage Users
7.2 Manage Users
Packages
This link will navigate to a list of all users.
Disciplines
Permits and Commitments 7.3 Packages
Special Approval Allow the Application Admin to create or edit construction packages
Agpraved By List (Orgenizaton) Obligants details.
Feedback Category e e e
7.4 Disciplines
View User Feedback

This link will navigate to a table of discipline categories.
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7.5 Permits and Commitments

Allows the Application Admin to add/edit permits or other documents that contain
environmental commitments; and where permit commitments are managed or tagged to meta-
data in order to increase performance of commitment filters.

7.6 Special Approval

This link will navigate to a list of special approval types.
7.7 Approve By List (Organization)

Allow the Application Admin to manage the list of organizations that require staff to be
approved.

[P age “%%MMA
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APPENDIX A: EMMA RECORD REVIEW STATUS TYPES

Table A-1 EMMA Record Status Types and Descriptions

Report Status

START/RESUBMIT Agent has created an EMMA Record and is working on it. Report is not ready (submitted) for
internal review.

INTSUB Agent has submitted a report for internal review, but the review has not yet started.

INTREV Internal review is in progress.

INTREJ Internal reviewer has rejected the report. Report goes back to the author(s) for rework.

CMSuUB Internal review has approved a report for PCM/CM review. Report has been submitted for the
review, but the review has not yet started.

CMREV PCM/CM review is in progress.

CMREJ PCM/CM has rejected the report which then goes back to the author(s) for rework.

CMAPP PCM/CM has approved the report for a review by a program-level user(s), but the review has not
yet been started.

PROGREV Program-level review is in progress.

PROGREJ Program-level user has rejected the report which then goes back to the author(s) for rework.

PROGAPP Program-level user has approved the report. Workflow ends.
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